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1. O0mue moI0KEeHHSA

1.1. Hacrosimiee ITonoxenue o KopnoparusaoMm cekxperape AO «Poccetn IIMYC
EOQC» (manee — IlomoxkeHue) sBIAeTCSA BHYTPEHHHMM JOKYMEHTOM AKIHOHEPHOIO
obmectBa «Poccern lleHTp WHXHMHHMpUHTa ¥ YOpaBJICHHA CTPOMTENIBLCTBOM EnuHOM
JHEpreTHdeckoi  cuctemsl» (Aanee —  OOmecTBO), ONPENEMIOUIMM  CTaryc
Kopmopatusaoro cekperaps OOmectBa, TpeGoBaHMS K €ro KaHAMAATYpE, MOPANOK
u30paHus W TOpekpamieHuss noaHomouuii Koprnoparusaoro cekperaps OOmecTBa, €ro
HOJYMHEHHOCTh W IMOPAAOK B3amMoOneicTBHA ¢ opraHaMid OOmiecTBa U CTPYKTYPHBIMH
noapaszfeneHuamu OOINECTBa, YCTAHABIMBAIONIUM (YHKIWHM, NpaBa U OOA3aHHOCTH
Kopmopatusroro cekpetaps OOmiecTBa, a Taroke PperyJupylOIlUM HHEIE BOIPOCHI
nearenpHocTH Kopnopatushoro cekperaps O6mecTsa.

1.2. Hacrosimee Ilonoxenue pa3paboTaHO B COOTBETCTBHH ¢ 3aKOHONATEIbCTBOM
Poccuiickoit ®eneparuu, ¥Ycrapom O6ImecTBa H BHYTPEHHUMH JOKyMeHTaMH OOmecTBa.

1.3. KopnopatuBHBI1 cekperapp OOmecTBa SBIAETCA JODKHOCTHHIM JIMIIOM
Ob6niecTBa, odecneunBaOIuM codmoaeHne OOIMECTBOM 3aKOHOAATENbCTBa PocCHiickoi
®enepanuy, Ycraa OOImECTBa M BHYTPEHHUX JOKYMEHTOB OO0IIecTBa, rapaHTHPYIOIIKX
peai3alyio NpaB ¥ 3aKOHHBIX HHTEPECOB akHHOHEepoB O0mecTBa.

1.4. B cBoeit gesrensHocT  KopmopaTuBHEeI# — cexperapp — OOmiectBa
PYKOBOACTBYETCH 3aKOHOAATENbCTBOM Poccuiickoii ®enepaimu, Ycrasom O6mecTsa
BHYTPEHHHMH OokyMeHTamu OOmectBa, pemieHusMu OO6mero coOpaHMs aKLMOHEPOB
O6mectBa, CoBeta nupekropoB O6mecTBa U HacTosAnwM [lonoxeHuem.

1.5. Kopnopatusbiii cekperapr OOmecTsa B3aUMOJECHCTBYET C OpraHaMu
YIpaBJIeHHsA, CTPYKTYPHBIMH Noapasaenenusimu OOmiecTBa B TOH Mepe, B KOTOPOH 3TO
HEOOXOAMMO I Hajanexamiero ucnonHeHus ¢yHkimii KoprmopaTuBHOro cekperaps
OO01ecTBa, ycTaHOBICHHEIX HacToAIMM [looxkeHueEM.

1.6. PyxoBomumTenu CTPYKTYypHBIX moapaszfaeneHuid OOmiectBa CONEHCTBYIOT
KopropatusHoMy cekpetapro O61iecTBa B OCYIIECTBICHHH UM CBOUX (DyHKIMHA B IOPsIKe
U CPOKH, YCTaHOBJIEHHEIE OpTaHU3AIIMOHHO-PACIOPSAIUTEIFHEIM JoKyMeHToM O0miecTBa
¥ o0ecreduBarOIIe CBOEBPEMEHHOE M MOJHOE mnpenocrasiaeHue KoprnopaTuBHOMY
cexperapro ObmecTsa HHGOPMAUH B LENIX HAHJIEKAIIEro UCIIOMHEHHS BO3IOMXEHHBIX
Ha Hero QYHKIHH 1o obecredeHwio Tekymied aedrenbHocTH CoBeTa THPEKTOPOB
ObmecTra.

1.7. KopmnopaTtuBHbI# cekpeTaps OOniecTBa SABIAETCA JTULOM, MOAKOHTPOJIBHBIM U
HOJOTYETHBIM HemocpencTBeHHO CoBeTy aupekTopoB OOmecTBa, aJIMHHHCTPAaTHBHO
nomguHstonmmcs ['eHepanbaomMy aupektopy ObmecTtsa yepes Jlupekropa 1o npaBoOBoMy
obecneuenuto ObmecTsa.

1.8. Csenenus o KoprnoparuBaoM cekpeTtape OOliecTBa pa3MelIalOTCd Ha calTe
O6mectea B cetd «MHTEpHET», a TAKXKE B TOAOBOM oTdeTe OOIIECTBA B TOM XK€ 00BEME,
4T0 ¥ 00BEM CBEIEHHMH, MPelyCMOTPEHHBIX JUIs PACKPHITHA B OTHOLIEHKUH 4ieHoB CoBeTa
nupektopoB O6mecTBa M UCIIOHUTENBHBEIX opraHoB O01ecTBa.

2. Ilopaaok HA3HAYEHHUN U NMPeKpalleHAs OJTHOMOYHH
KopnopaTaBHaoro cexperaps O6mectsa. Bosnarpaxaenne Koprnoparusuoro
cexperapa O0mecTBa

2.1. Kaugumarypa Ha pmomkHocTh KoprnopatueHoro cekperaps OOmecTsa
npeaaraercs Ha paccmotperne Copety aupextopo O6miectsa IIpencenareneM Copera
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aupekTopoB OOIecTBa MO COrnacoBaHuIO ¢ ['eHepaibHBIM JupekTopoM OOIecTBa
(TeHepaibHBIM JUPEKTOPOM YIpaBIAONIeH opranu3anuu O0mecTBa).

2.2. Tlpu Hecornmacuu [eHepanmpHOro aupekropa OOmecTBa ¢ NpeAIaracMoin
Ipencenarenem Cosera aupekTopoB Ob6mecTBa Ha paccMorpeHue CoBETy ITUPEKTOPOB
O6miecTBa KaHau#aTypoil Ha moibkHOCTh KopmopatuBHoro cekperaps OOmecTsa,
[enepanshpiii qupekrop OOmecTBa MOXKeT HampaBuTh B anapec Ilpencemarems Cosera
IupekTopoB OOIecTBa albTepPHATHBHOE MPEIOKEHHE N0 KAaHAUAATYpEe Ha JODKHOCTH
KopmnoparusHoro cekperaps O0mecTsa.

2.3. B COHCOK KaHOugaTyp Ui TOJOCOBaHHA MO Bompocy 00 u30Opanum
KopmopatuHoro cekperaps OOmiecTBa BKIIOYaeTcs npemiokeHHe ['eHepanbHOro
mupektopa OOmecTBa, MOCTYNHBIIEE B COOTBETCTBHM C IYHKTOM 2.2 HACTOSUIETO
[omoxenus.

2.4. B oTHOLIEHMHM KaKAOH M3 INpeanaracMblX KaHIWAATYp JOJDKHA OBITh
HpeACTaBJIeHa Caenyoas HHPopMaLus:

a) (GaMUIHA, HMA U OTYECTBO (IIpH HAIMYNM) KaHAUIATA;

0) maTa poXKICHNUS;

B) cBeeHUs1 00 00pa30BaHMH;

') CBEACHHS O JOJDKHOCTSX, 3aHMMAEeMbIX KaHAUATOM, 3a [TOCIEIHUE IATh JIET,

Il) CBeJIeHHss O YIEHCTBE KaHIWAATa B OpraHax YIPaBiI€HUsA M KOHTPOISA HIH
BBHIIBIDKEHHH B WICHBI OPT'aHOB YIIPABIEHHS ¥ KOHTPOJIS APYTUX OpraHu3aLui;

€) CBeleHHUs 0 HaTHYuK addumporaHHOCTH ¢ OOIMECTBOM HIIH €70 JOKHOCTHBIMU
HULAMY;

X) coriacue Kannuaara Ha uzdpanue KopnopatuBHeM cexpetapeM O6mecTBa.

2.5. KopnoparusHsiii cekperaps OOmecTBa goskeH 001aJaTh 3HaHUSIMH, OIBITOM
W KBamdduKauued, MAOCTATOUYHBIMH JUI1 KCIOJHEHWS BO3JOKEHHBIX Ha HErO
o0si3aHHOCTel, Oe3ympedyHol pemyTamueil W IOJB30BaThesa AoBepreM wieHOB CoeTa
nupexTopoB Ob1ecTBa.

2.6. Kanmupar Ha nomxHocTh KopmopatuBHoro cekperaps OOwecTBa AOMKEH
COOTBETCTBOBATH CJIeAyIOIIUM TPpeOOBAHUAM:

1) BEICIIEE IOpHAMYECKOE, JMOO 3KOHOMHYECKOoe oOpa3oBaHue, nuOO OM3HeEC-
obpazoBaHue;

2) ob1uii ctax paboThl B 00JACTH KOPIIOPaTHBHOTO yrpasieHus He Menee 3 (Tpex)
JIeT;

3) 3HaHHKe 3aKoHOAaTeNbCTBa Poccuiickoit Meaepanyu B 00JIACTH KOPIOPATHBHOIO
Mpaga;

4) 3HaHMe CIeNUPUKHN NEATENFHOCTH, a Takke YcraBa OOIecTBa U BHYTPEHHHMX
noxyMeHtor OO01iecTsa;

5) 6e3ynpeynHas penyTauys, OTCyTCTBHE CYyJUMOCTH;

6) TMYHBIE Ka4yecTBAa M HABBIKM (KOMMYHHKaOelnbHOCTb, OTBETCTBCHHOCTD,
HCTIOJHHUTEIBHOCTD, JUCHUIIMHHPOBAHHOCTD, CTPECCOYCTONYHBOCTD, IMyHKTYalIbHOCTb,
HaBBIKM pabOTHl Ha IEPCOHAJIBHOM KOMIIBIOTEPE, OPTaHU3aTOPCKHUE M aHATMTHYECKHE
HABBIKH).

2.7. B cnyuae OTCYTCTBHA KaHOUAATYp MOAA u30paHHsd Ha  JOMKHOCTDH
Kopnoparusroro cexperaps Oomiecta, CoBeT nupekTopoB O01ecTBa BIIpaBe HA3HAYHUTH
HcronHsoero ooa3zannoctd Kopriopatusroro cexperaps ObmecTsa.

B oTHOmeHMHM &HMIA, KOTOpPOE HAa3HA4YaeTci Ha JOJDKHOCTh MCIOJIHSIOLIErO
obs3anHocT KopmopatuBHoro cexpetaps OOmectBa, MOmKHA OBITH NPENOCTaBICHA
uHbopManus, npeAycMoTpeHHas MyHKToM 2.4 Hactosmero [lonoxeHus.



Jluno, KOTOpoe Ha3HAa4aeTcs HA JOJDKHOCTh HCIONHSAIOMEro 00f3aHHOCTH
KopnoparusHoro cexkpetaps OOIIecTBa, T0KHO COOTBETCTBOBATh TPEOOBAaHUAM ITyHKTa
2.6 Hacrosaero IlonoxeHus.

2.8. KopmopatuBHblif cekpetaps OOmecTBa HazHauaeTcd Ha JOKHOCTE H
0CBOOOXKIACTCA OT AOJDKHOCTH I eHepanbHBIM AupekropoM OOmecTBa Ha OCHOBAHHH
petenust Coeera qupextopoB O61iecTra 0 ero u3dpaHuu.

2.9. Pemenue 06 u3bpanuu KopnoparusHoro cexperaps OOmecTsa NpHHAMAETCS
6ONBITMHCTBOM roN0coB WieHoB CoBeTa AupeKTopoB O0mecTBa, IPUHUMAKOIIUX YIaCTHE
B 3acegammu CoBera aupekropoB OOmecTBa (manee — 3aceJaHHe) WIM 3a0YHOM
TOJIOCOBaHMH Ui IpUHATHA pemernii CoBetoM aupekropos ObmecTBa (anee — 3a04H0e
roJI0COBaHUE).

2.10. Coser mupextopos OOmecTBa BopaBe B Jo6oe BpeMms Inepen3Oparb
KopnoparusHoro cekpetaps O61ecTsa.

2.11. TenepanpHbIii ITUPEKTOp WIM HHOE YMIOIHOMOYeHHOe I'€HepaabHEIM
aupexTopoM OGmiectBa nuno 3akmodaer ¢ KopmopatuBHBIM cekperapeM OOiecTsa,
n30panHbiM perneHueM Coera aupekropos OOIecTBa, rpaXXJaHCKO-NPaBOBOM JOT0OBOP
Ha ocyinectBienne (yHkmumii Kopmoparusaoro cekperaps O6miectsa 1uO0 TpyZOBOH
JIOTOBOP.

2.12. KopnoparusHsiii cexpetapp OOIecTBa MCHONHSIET CBOM O0A3aHHOCTH 10
moMmeHTa npuHATHS CoBeroM aupekropoB OOmecTBa pemieHHs O MNPEKPALICHHH €ro
[IOJIHOMOYHIA.

[pexpamenue moaHomounit KopmopatuBHoro cekperaps OOumiecTBa BiedeT
PacTOpXKEHHE 3aKIIOUYEHHOTO C HMM JIOTOBOpPAa B COOTBETCTBMH C 3aKOHOJATEIIECTBOM
Poccutickoit ®enepanuy.

2.13.Vcnosus  BosHarpaxzenus KoprmoparuBHoro — cekperaps — OOmiectsa
OTIPEENAIOTCA H 3aKpeIuIfioTCs B JOroBope, 3akitoueHHOM ¢ KoprnopaTtuBHeM
cekpetrapeM OOumecTBa.

Beinnata BosHarpaxaeHua KopmopatusHoMy cekperapio OG1mecTsa IpOH3BOAUTCS
B pasMepe M B CPOKH, YCTAHOBIIEHHBIE IOTOBOPOM, 3aKJI0YeHHBIM ¢ KoprmopaTuBHEIM
cexperapeM OOmecTsa.

3. ®ynxnun KopnoparueHoro cexperapst Odmecrsa

3.1. KopnopatuBHblii cekperapp OOwecTBa y4acTByeT B  peallM3alldH
YCTaHOBJIEHHEIX 3aKOHOIaTeNbCcTBOM Poccuiickoit ®enepanuu, Ycraom OOmecTtsa u
BHYTPCHHUMH IOKyMeHTaMu OOIIecTBa MEpONPUATHH, 00€CICUHBAIOIIMX PeAIU3aLUIO
NpaB U 3aKOHHBIX HHTEPECOB aKLUMOHEpOB OOIlIecTBa, CBA3AHHBIX C JEATEIHLHOCTBIO
O61ero cobpanus akiponepoB OO1EcTBa, B TOM YUC/IE B YaCTH 00ECIIEYEHHsI KOHTPOJIS
33 UX UCIIOJIHEHHEM.

3.2. K dynkmuam KoprioparuBHoro cekperaps O0mecTsa OTHOCHTCS:

1) mommepxanue 3¢ dexruBHOi pabotel CoBera nupekropos OO0IIecTBa;

2) paspaboTka u npexcrasienue Ilpencemaremo Cosera mupexropos OO6mecTsa
IPOEKTa YBEJIOMJICHHS O TIPOBEJCHUM 3acelaHusl MM 3209HOTO TOJIOCOBAHHMSA B
COOTBETCTBHH C IiaHoM pabotel CoBera AupekTopoB OOmECTBa W NPEANONKCHHIMY,
nocTynuBmuMu oT wieHoB Copera aupexktopoB OOmecTBa, PeBHM3MOHHOW KOMMCCHU
O6iiecTBa, ayaUTOPCKOM opraHu3aluM (MHOUBHAyaIbHOro ayauTopa) OOmecTsa u
I'enepansHOTO MUpEeKTOpa OOLIECTRA;

3) cBoeBpeMeHHoe wu3BerieHne uieHoB Cosera aumpekropoB OOmecTBa o
HPEICTOAMEM 3aCETaAHUM UM 3209HOM T'OJIOCOBAHUH, a TAKIKE CBOEBPEMEHHAs PaCChLIKa

4



yieHaM CoBeta qupektopoB O01ecTBa MaTepHaIoB IO BONPOCaM IIOBECTKH JIHS,

4) ofecrneueHHe CBOCBPEMEHHOTO MH(OPMHUPOBAaHMS NPHUINIAIIEHHBIX JIMI O
3aceIaHMAIX;

5) opraHm3ainys OArOTOBKM W TPEICTABICHHSA HOKYMEHTOB (MH(pOpMauuu) no
3anpocaM wieHoB Cosera nupektopos OO0mecTBa;

6) mOAroTOBKA 3alMpOCOB U OTBETOB HAa NUCbMa OT MMeHH CoBeTa JAMPEKTOPOB
Ob6mectBa;

7) MOATOTOBKA M OpPraHM3alHsi PacCHUIKH NOKYMEHTOB, COAEPXKALIMX CBEICHHA O
BoJen3nsaBIeHHH wieHoB CoBera aupekTopoB OOIecTBa (Aanee — OMPOCHBIHN JHCT), CO0p
3alOJIHEHHBIX ONPOCHBIX JIUCTOB, TMOJBEICHHE HTOTOB TOJNIOCOBAHHS IIO BOIIPOCAM
IIOBECTKH JHS;

8) monydenue, B ToM umcie o mopydenuto Ilpencematens Copeta IUPEKTOPOB
OOmecTBa, B CTPYKTYPHBIX Monpa3aencHuax OOuiecTBa W MpEeAOCTaBICHHE YICHAM
Coeera gupektopoB OOmiecTBa HEOOXOOUMBIX MOKYMEHTOB Y HH(OpMaluM o
neatenbHOCTH OOINECTBA M HOAKOHTPONBHBIX OOIMIECTBY OpraHu3alyi, a TakKKe
mpenocraBieHne uwieHam Cosetra aupektopoB OOImecTBa 3anpallMBaeMOM  HMH
IOONOJHUTENBHON HHpoOpManmuu o aestensHocTH OOmiecTBA M NOAKOHTPOJIBHBIX
OO61mecTBY OpraHu3aliuii;

9) KOHTpOJIL HEOOXOOUMOTO YpPOBHS OpPraHU3allMOHHOTO M TEXHHYECKOTO
ofecnieueHus NPoBeJeHHA 3aceJaHus WM 3a09HOTO F0JJOCOBAHHUS;

10) yuer u goBefenue a0 ceeneHus IIpencenarens Cosera nupexktopoB OOiecTsa
HH(OpMALIMK O IOCTYMHBIIKX OT OTCYTCTBYHOIIMX wieHOB CoBeTa fupekTopoB OOmecTra
0COOBIX MHEHHAX 10 PACCMATPHUBAEMBIM BOIIPOCAM;

11) Benenue u odopmieHHe MPOTOKONa 00 HTOrax MpPOBEACHUS 3aceNaHHs WU
3a09HOTO0 rojocosanus (ganee — nporokosa Coeera aupektopoB O0mecTBa), 0popMIECHHE
BBIMUCOK M3 npoTokosia CoBeta nupekTopoB OO1ecTBa;

12)pacchlika JOKyMEHTOB, YTBEpKICHHBIX COBETOM qUpeKTOpOoB OOILECTBa;

13)pa3paboTka ¥ Benenne HoMeHKIaTypsl aen Coeera qupekropos OO1iecTsa;

14)opraHu3aiysa KOHTPOIS 32 XOAOM BHIIONHEHHs perieHuid CoBeTa AUPEKTOPOB
O6miectBa u Ob1ero cobpanus akimonepos OOMIECTBa;

15) noAroTOBKa 3ampOCOB O NPEIOCTaBICHHH HH(pOpManuH (MaTepUalloB) IO
BOMPOCaM MOBECTKH AHA B aaipec noapazaeneHuii O0mecTsa;

16) KOHTpONIb 32  JOCTOBEPHOCTBIO  HpenocTaBiseModl  uHpopmanunm H
NPaBUJIBHOCTBI0 O(OPMJICHHS JOKYMEHTOB, BBIHOCHMBIX Ha pacCMOTpEHHE H
yrBepxacHue CoBeToM aupekropos OOmiecTBa;

17) noaroroka mo mopydenuto I[Ipencenmarens CoBera mupektopoB OO1mecrsa
MPOCKTOB OTACIBHBIX JOKyMEHTOB W pemenuii CoBera mupextopoB OOmiecTsa, B TOM
quche npoekTa miana padotsl CoBeta qupekTopoB OO0IIecTBa;

18) opranusanus BeJieHHs 3alMCH Xo0ja 3aceqanuii CoBera aupekropos OOIIeCTBa,
B TOM YHCIIE, ¢ COTJIaCHs MPHUCYTCTBYOUMX wieHoB CoBera qupekropoB OOmecTBa, Ha
MarHUTHBIE HOCUTEIH;

19) yueT mepcoOHANBHBIX CBEICHUM, XpaHeHHe aHKeT 4ieHOB CoBeTa IUPEKTOPOB
OOmecTBa;

20) KOHTPOJIb 3a XOI0M BbINOJIHeHU penienuii CoBera qupexTopoB OO61ecTBa;

21) npemocrasnenue CoseTy aupekTopo ObuiecTBa mHbopManu 00 UCTIOIHEHUH
pemwenuii CoBeta qupekTopoB OO1IECTBa HA OCHOBAHUM COOTBETCTBYIOLIETO 3aIpOCa;

22) uadopmupopanue IIpencemarens CoBera aupekTopoB OOliecTBa O HAIUYUH
KOH(IMKTAa HHTEPECOB M IPUYHHAX €r0 BO3SHUKHOBEHMUS;

23) obecnieuenue coOMOaeHHs TOpAAKa IPpUHATUA pemieHH COBETOM IUMPEKTOPOB
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OO6mecTBa 1Mo BOMpocaM IMOBECTKH JHA, B TOM YHCIE IO BOIPOCaM O COIVIACHMHM Ha
COBEpIICHHE WIM O TOCHeAyIolmeM OJOOpPEHHH KpYyNHBIX CHEIOK B ClydYasx,
npeaycMOTpeHHBIX riaBoil X ®enepansHoro 3akoHa «O0 akIMOHEPHBIX OOIIECTBAX»,
CHCNIOK, B COBEPIICHWM KOTOPBIX MMEETCH 3aUHTEPECOBAHHOCTH, B CIIy4asx,
npeaycMoTpeHHbIx riaBoi X1 ®denepansHoro 3akoHa «O0 akIHOHEPHBIX 00IIECTBax», a
TaKKe O COTJIACHH Ha COBEpILIEHHE HHBIX CENOK, IPeAyCMOTpeHHBIX Y cTaBoM OO0mecTsa;

24) BBITONIHEHHE HWHBIX (DYHKIMHA, IIpexycMOTpeHHBIX HacTosmmMm IlomoxeHnuem,
nopyuenusmu Ilpencematens Cosera mupekTopoB ObmectBa M 4dneHoB CoBeTa
nupexTopoB ObimecTBa.

3.3. KopnopatusHbpiéi cexperapp OOlIecTBa HE3aMEAJUTENBHO HHOOPMHUpPYET
Ipeacenarens Cosera aupekropos OdmecTBa U wieHoB CoBeta qupekTopoB O6mecTsa
000 Bcex BBIABIECHHBIX HApyILICHHUAX HOPM 3aKoHOJaTenbcTBa Poccuiickon @enepanmy, a
TaKke BHYTPEHHHX JOKyMeHTOB OOmiecTBa, coONIOA€HHE KOTOPBIX OTHOCHTCHA K
dynxmusm Kopnopartusnoro cexperaps OOiiecTsa.

3.4. KopnopaTtuBHblii cekperapp OOmiecTBa y4yacTBYeT B COBEPLICHCTBOBAHHMHU
CUCTEMBI M IPAKTUKH KOPIIOPAaTUBHOTO yripaBieHus ObiecTsa.

4, IIpaBa u o6s3annocTH KopnopaTusHoro cekperapsa O6mecrsa

4.1. KopnoparusHsiii cekperapb O01ecTBa BIpase:

1) 3anpamuBaTh ¥ MOMy4aTh JOKyMeHTH O0IiecTBa, HE0OXOAUMBIE IS pealld3alvy
CBOMX (DyHKIIHH;

2) 3ampamMBaTh W NONy4YaTh WHGOPMALUI0 O XOJA€ HCHOIHEHMsA IOPYyYEHHH
Cosera aupekropoB OO01ecTBa;

3) KOHTpOIHPOBAaTh COOJIIOACHHE MNOJUKHOCTHBIMH JIMIAMH W pabOTHHKAaMHU
ObmecTBa Ycrapa O0mecTsa U BHyTPeHHUX NoKyMeHTOB OOmIecTBa B 9aCTH BOIPOCOB,
otHOCsmuxcs K pynkuusam KopnopatusHoro cekperaps OOmiecTsa;

4) ocyIIeCTBIATH UHBIC NIPaBa, MPEAYCMOTPEHHbIE 3aKOHOIATENBCTBOM Poccuiickoit
denepanyu, Ycraom OOumiecTBa, HACTOSIIMM [loNoXKeHHEM M WHBIMM BHYTPEHHHUMH
nokymentamu Ob1mecTsa.

4.2. KopnoparTuHEli cekpeTaps O0mecTBa 00s3aH:

1) cobmomate B CBOEH ACATENILHOCTH TpeOOBaHUS 3aKOHOAATENbCTBA Poccuiickoil
@enepauuu, Ycrasa ObniecTsa 1 BHyTpeHHHX JOKyMeHTOB OO0I1ecTBa;

2) neiicTBOBaTH B OTHOIIEHUH O0IIecTBa pa3yMHO U 100pOCOBECTHO;

3) npH OCYIIECTBICHUN CBOMX (QYHKI[HI HCXOIUTH U3 IPHOPUTETA COOMIOACHUS MPaB
aknuoHepoB OO1ecTBa;

4) obecnieunBaTh cOOMIOAECHUE MpaB M HHTepecoB uieHOB (CoBeTa NUPEKTOPOB
OO0mecTBa;

5) ucnonnate nopydenus Ilpencenarens Cosera agupexkropoB OO0ImIECTBAa H WIEHOB
CoBera aupektopoB OO0I11eCTBa;

6) BO3ZCPKMBATBCS OT ACHCTBHI, KOTOPBIE MPUBEAYT WM IOTCHIIHAIBHO CITIOCOOHBI
IPUBECTH K BOSHUKHOBEHHUIO KOH(IMKTA MEX Ty HHTEpecaMu KopriopaTuBHOIO cekpeTaps
O6miectBa ¥ uwHTepecamu OOIECTBa, a NMPH BO3HUKHOBEHHH KOH(IMKTa HMHTEPECOB
He3ameuiuTensHO HHpopMmupoBaTs CoBeT qupekTopoB ObmecTBa;

7) CBOEBpEMEHHO pearupoBaTh Ha 3ampockl wieHoB Copera aupekTopoB OO0mmecTsa,
pabOTHHKOB M aKinoHepoB OOIIECTBA M WHBIX 3aHHTEPECOBAHHBIX JIHI] — IO BOIIPOCaM,
OTHOCAIIUMCS K KomreTeHnuH KopnioparuHoro cexperapsa OO011ecTBa;

8) obecrmeunBaTh cOOIIOJICHHUE CPOKOB M MOPSAKA MPEIOCTABICHHUS MAaTEPHAIOB K
3aC€JAHMI0 M  330YHOMY TOJOCOBAaHHMIO B  COOTBETCTBHM C  IIOJIO)KCHUSMH
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3akoHomaTenscTBa Poccuiickoi ®Denepanun, VYcraa OO6wmectsa H  BHYTPEHHHX
JokymeHTOB OOI1IECTRA;

9) exxerogHo, He mo3aHee ueM 3a 30 (Tpuauate) kaneHJapHBIX OHEH 10 AaThl
npoBeicHHA romoBoro 3acermaHus OOmero coOpamms akiuoHepoB OOmecTsa,
npenctapiath CoBery mupekropoB OOmiectBa order o pabore KopmopaTtusHoOro
cekperaps OOmecTBa mo ¢opMme, NPUBEACHHOH B NpuiIoXKeHWd | Kk HacrosieMmy
ITonoxenuio;

10) HezameqnurensHo  MHGopMupoBaTh CoBeT ampekTopoB OOmectsa o
BO3HUKHOBEHHH CUTYalWi, CO3MAIOMIUX Yrpo3y HApyLIEHHs HOPM 3aKOHOAATENLCTBA
Poccuiickoii ®enepanun, mpas akiuuonepoB OOlIecTBa, CASCTBUEM Y€T0 MOMKET OBITH
BO3HHKHOBEHHE PHCKOB 111 OOIICCTRa, a TAKKE KOPIOPATHBHOTO KOH(DIHKTA,;

11) 3a60TUTBECS O CHCTEMATHYECKOM TTOBBIIICHHH CBOEH KBATH(UKAITNM;

12) B ciyuae BOSHHKHOBEHHS KOH(MDIMKTa HHTEPECOB HE3aMEIJIUTENHHO COOOIIHTH
06 atom [Ipencenatenio Cosera qupekTopoB OOmiecTBa;

13) cBOEBpEMEHHO IPHHNUMATH MEPHI N0 pa3pelleHNI0 KOH(IMKTa UHTEPECOB;

14) cobnomate uHBIE O0S3aHHOCTH, MPEAYCMOTPCHHBIE 3aKOHOIATENIECTBOM
Poccuiickoit @enepanuu, Ycrasom OOinecTsa, HacTosmuM [lonoxeHneM 1 BHyTpEHHUMHU
nokymeHntamu OO1iecTsa.

5. OrBercTBennOCTH KopnopaTtuBHoro cexperaps OomecTsa

5.1. KopnopatuHeiii cekperapp OOliecTBa Hmpu OCYIIECTBIECHMHM CBOMX IIPaB M
UCIIOTHEHUH 00A3aHHOCTE#H 0JKeH AeHCTBOBATE B HHTepecax OO1ecTBa, OCYMECTBIATh
CBOM TpaBa M HCHONHATH 00sM3aHHOCTH B OTHOmIeHMH OOmecTBa A0OPOCOBECTHO U
pasyMHO.

5.2. KopnoparuBHblii cekperapp OOmecTBa HeCeT OTBETCTBEHHOCTh B
COOTBETCTBHM C 3aKOHOAATeNbCTBOM Poccuiickoit ®denepalud H  JOTOBOPOM,
3axyiroyeHHbIM ¢ KopriopatusHeiM cekperapeM OOLIecTBa, B TOM YHCIIE:

a) 3a pasrianeHue CBEACHUH, COCTABIIAIOIMX KOMMEPUECKYI0 H HHYIO OXPaHAEMYIO
3aKOHOM TaifHy, HUCITOJIb30BaHHE €€ B IMYHEIX IENAX TUO0 nepeaady TPEeTbUM JHIIAM;

0) 3a npuYHHEHKUE MaTepuanbHoro yiepba O0iecTBy;

B) 32 HEUCTIOJHEHHUE ¥ HEHAAIEXKAIee UCIIOTHEHUE CBOUX 00A3aHHOCTEH;

r) 3a mpefocrasienne CoseTy AupekTopoB OOMIECTBa HEAOCTOBEPHOH HH(OpMALIH
B PaMKax OTYETa O CBOEH ACATEIILHOCTH.

6. 3aKaI0UYNTE/ILHEIEC TTOJI0KECHHSA

6.1. Bce BOmpochl OTHOCHTENBHO JAeATENbHOCTH KOpIopaTuBHOIO ceKperaps
OO61ecTBa, HE yperyaupoBaHHbIe HacTodAmnM [lomokeHneM, paspemaroTcs HUCXOAsS M3
3aKoHOoJaTensCTBa Poccuiickoii ®epepamun, YcraBa OOmecTBa W BHYTPEHHHX
JokyMeHToB OOwmiecTBa, Ha OCHOBE IPHHIIUNA IIPHOPUTETA 3ALIUTHI IIPAB aKLIMOHEPOB
OobmecTBa.

6.2. Ecnu B pe3ynbTare U3MEHEHUS HOPMATUBHBIX MPABOBBIX akToOB Poccuickoi
@enepan  OTAENBHEIE HOpMBEI HacTosmiero IlomokeHus BCTynaloT ¢ HHMH B
TIPOTUBOPEUHE, 3TH HOPMBI NMPU3HAKOTCS HEACHCTBYIOILMMHM W 10 MOMEHTA BHECEHHS
usMeHeHud B Hactosmee [lomoxenue OOIIECTBO PYKOBOICTBYETCS HOPMAaTHBHBLIMH
MpaBOBBIMU akTamu Poccuiickoii @enecpanum.
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Ipunoxenue 1
K [Tonoxenuto o KopriopaTuBHOM ceKpeTape
AO «Poccern IIUYC E3C»

L. Undopmauus o KopnopatuBHoM cekperape Obimecrna:

@®.1.0. KopnoparusHoro cekperaps O6mecTBa

J.],aTa Ha3HaA4YCHHUA HA JOKHOCTH

Ceenenus o0 o00pa3oBaHMM ¥ O ITOBBILICHHH
KBaTH(pHKaIIK
OO6mecTBa B TeUEHHE OTUYETHOIO EPHOIA

KOpHOpaTPIBHOF 0 CEKpeTapsa

II. CraTucTHyeckas HHGpoOpMANHA:

OTHOCHTEIBHbBIE
nokasare.iu, %

AfcoaioTHbIE
NOKA3aTEeJIH

KomuectBo coctaBoB CoBeTa UPEKTOPOB
O6mecTra, paboTaBUINX B TEYCHHUE
OTYETHOr'0 NEepUoja

OOf11ee KonH4YeCTBO 3aceNaHUM M 3a09HBIX
TOJ0COBAHUH, MPOBEEHHBIX B OTIETHOM
IepuoJIe:

100%

2.1. B ToM 4mcie, 3aceIaHui:

%

2.2. B ToM umcle, 3a0YHEIX T'OJIOCOBAHMIA:

%

Ob11ee KOIHUECTBO 3aceJaHui U 3a0YHBIX
TOJIOCOBAHHH, HE COCTOSBIUMXCS B OTYETHOM
MEPUOAE 10 IPHYMHE OTCYTCTBHA KBOpYMa

O61ee KOIMYISCTBO BONPOCOB,
PAcCMOTPEHHBIX Ha 3aCeNaHMAX U 3a0YHBIX
TOJIOCOBAHHMAX B OTIETHOM MEPHOIE

100%

4.1. B ToM umHce, KOTHYECTBO BONPOCOB
paccMoTpeHHBIX COBETOM AUPEKTOPOB
Ob11ecTEa B COOTBETCTBHH C ILIAHOM paboTH
CoBera aupektopoB ObmecTBa

%

4.2. B ToM 4HCIIe, KOJHYECTBO BHEINIAHOBBIX
BOTIPOCOB

%

O0111e€ KOIMYECTBO BOIPOCOB B OTYETHOM
TeproJie, PACCMOTPEHHE KOTOPBIX OBLIO
nepeHeceHo COBETOM TMPEKTOPOB
OO61ecTBa Ha Golee MO3AHMIA CpOK MO0
CHSITO C paCCMOTPEHHSA

% ot 0b1nero
KOJINYECTBA BOIIPOCOB,
PacCMOTpPEHHBIX Ha
3aceaHHAX H 3a04HEIX
rOJIOCOBAaHHAX B
OTYCTHOM NEPHOOC

II1I. Uudropmanusa 0 HATHYMH / OTCYTCTBMH 3aMeYaHUH 110 BOPOcaM AeATEIbHOCTH

Kopnopatusnoro cekperaps Q0uiecTsa B TeUeHHe 0TYCTHOTO mepuoga*

Ne Undopmanus o ZOKyMeHTe, CojeprxaHue 3aMedaHHs IpuHsTEIE MEpBI IO
coJieprKaIleM 3aMeuaHne yCTpaHeHHIO 3aMedaHuii,
(nporokoJ, ocoboe MHEHHE, pe3yIbTaT peaau3alun
JUCITMTUIHHAPHBIE B3BICKAHH)
1
2

* 3aMeuaHdHe OTpaXKaeTcs TOJNBKO TIPH HANMYMM MHCBMEHHOro noxareepxicHus. He orpaxarorcs
3aMeYaHHd, KOTOphle He CBf3aHbl C HEMOCPEACTBEHHHIM HCIONHEHMeM KopIopaTHBHBIM CEKpeTapeM
O6miecTBa CBOMX IODKHOCTHBIX 0Of3aHHOCTeH, mpenycMoTpeHHBIX Ilonoxennem o KopnopaTHBHOM
cexperape ObmecTBa 1 JOrOBOpOM, 3aKkIoueHHbIM ¢ KopropatususM cexperapem O6miecTsa.




IV. Uudopmanns o padote ¢ 3anpocamn wieHoB CoBera anpexropoB O01mecTBa U APYrux JHI B
OTYETHOM MEepHOJE B COOTBETCTBHH ¢ QYHKUHOHAILHbIME ofsizanHocTaMu KopnoparuBHOro
cekperapsa O6iecTBa
Ne CBeleHus O NOCTYIIHBIIEM Conepxanue 3ampoca ITpuusTEIE MEPEI IO
3anpoce (o0paIneHun) (o6pamenns) BBHITOJIHEHHIO 3a1poca
(oOpauieHus), pe3yibTar
peanu3anun
1
2

V. Unan nudopmanus no HCNOJHEHHUI0 B OTYEeTHOM nNepHode KopmopaTuBHBIM ceKpeTapem
ObuiecTea cBOHX PYHKIHOHAIbHBIX 00513aHHOCTEH B 3aBHCHMOCTH OT HX 00b€Ma, YCTAHOBJIEHHOTO
Monoxkennem o KopnoparusHom cexperape OfwmecrBa u poropopoM ¢ KopnoparusneimM
cexperapem O0mecTBa®*

** Wudopmarusa mpeactaensercs B ¢opMe Tabnui O IpoBeAeHHOH paboTe B OTYETHOM NEPHOZE,
paseNeHHBIX MEX Ty co00il o pYHKIHOHATLHBIM 00s13aHOCTAM KopriopaTHeHoro cexperaps O61ecTsa.
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